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Add as many 
groups as you need. 
Just click here. Add too many? Just 

click here 

Here you name your event 
and... 
 
the groups that will be 
populated using the audition. 
 
You can add as many groups 
as you like using the buttons 
at the bottom of the screen. 

Works on PC and Mac 
 
Although you are looking at 
Mac X screenshots, Audition 
Manager works exactly the 
same way on a PC. Even the 
data files can be shared 
between platforms. 
 
PC and Mac versions are 
supplied for one purchase 
price. 
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Audition Manager will 
assign each judge a 
number based on your 
criteria in the Setup/Judge 
module. 

Different scoring criteria 
can be set up for each 
category. In this list there 
you’ll notice that winds use 
one scoring set and percus-
sion another. The Setup/
Scoring module allows you 
to specify scoring values. 

You’ll likely find listed all 
the categories necessary 
for judging choirs, bands, 
and orchestras. If you need 
one for basket weaving, 
you can add that by click-
ing the “Add a Category” 
button at the bottom of the 
screen. 

Turn each category that 
you’re going to use on 
by checking in this 
column. 

Type the number of judges 
for each category: 1 to 5. 

If you’d like to 
drop the high/low 
judge score, check 
this column. 

If there’s a category not on the 
list, you can add as many as you 
need by clicking this button. 

When you purchase Audition Manager, you also receive 
Remote Registration which allows each director to regis-
ter his students at his desk in his office and send that data 
to you via the internet. For him to do that, he’ll need the 
Remote Registration and the companion file created by 
this button. The companion file tells Audition Manager 
which categories will be used at the audition event. 
 
There’s no extra charge for Remote Registration. Both 
Mac and PC versions will be supplied. 

Click “Add A Category” too 
many times? Click here to 
remove. 

The last columns allow 
you to specify how many 
will be selected for each 
performing group. 

The computer tracks the 
number of students regis-
tered and auditioned  for 
each category. 
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If you have judges that will be judging more than one 
category, this is the module to set that up. You can see 
in this example that the Oboe, Bassoon, and Bass Clari-
net categories were drug from the left column to right 
so that Audition Manager will know that one judge 
will judge all three categories. 

Get you grouping wrong and need 
to start again? Here’s the button. 

When you’re done dragging 
a group from the left to the 
right column, click this but-
ton to begin another group. 
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This col-
umn indi-
cates the 
judges and 
their as-
signments. 

The num-
ber of stu-
dents that 
will be 
judged by 
each judge. 

The number of 
minutes per stu-
dent allowed for 
the judge. 

Auditions 
begin at 
this time. 

Optionally, 
the end 
time can 
be speci-
fied. 

You may specify 
the minimum and 
maximum time that 
should be allowed 
for each audition. 
Audition Manager 
can then calculate 
the amount of time 
needed for each 
audition. 

You may specify up to 
five breaks and the num-
ber of minutes for each. 
Here, the judges will get 
60 minutes off for lunch. 

If you’ve specified the 
begin and end times and 
all students have been 
registered, click here to 
calculate the time neces-
sary for each judge. 

After clicking “Adjust Time,” 
click here to actually apply the 
new schedule to the student 
list. 
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Using the up/down 
arrows, specify how 
many different scoring 
styles you need. In this 
example, There are two 
sets, one for winds, one 
for percussion. 
 
Displayed is the 
percussion set. 

Us this drop down 
menu to select 
which Score Set 
to display. 

The line letter on the Audition Manager 
Judging Screen and the Chatsworth 
Card. 
Note the list is out of order. The user has 
dragged to change the order to indicate 
the tie-breaker order. 
In this example S/R Rhythm will be the 
first tie breaker, S/R Technical Accuracy 
the second, etc. 

You may specify the name of each scoring criteria and it’s 
value. The scoring card has 50 positions for each line. It will 
automatically divide each maximum score into 50 equal 
values. This dramatically reduces the likelihood of ties. 

Click this column to 
assign the judging set 
displayed to the category. 
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Enter director/school data in the fields at to bottom of the screen and 
it will be added to the list above. Only the school name is required. 
Remote Registration will automatically retrieve all this information. 

To add a 
school, 
click here. 

To delete a 
school, high-
light it in the 
list. Then 
click this 
button. 

This button adjust 
the column 
widths for easy 
reading. 

Click the headings to sort a column up or down. 
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Too add a stu-
dent, click here 
and fill out the 
fields at the 
bottom of the 
page. Audition 
Manager will 
automatically 
assign a unique 4 
digit ID for each 
student. 
 
If you use Re-
mote Registra-
tion, this infor-
mation will be 
automatically 
input for you. 

If there is a  
student who 
should not 
have their 
time ran-
domized, 
check here. 

Select Category and 
School for a student entry 
from these drop down 
boxes. 

If a student needs 
to be scheduled 
early or late, click 
here. You will 
have to randomize 
the schedule for 
this to take effect. 

You may 
manually select 
a time for a 
student using 
these arrow 
buttons. 

Click any heading column to sort 
up or down. You can then print 
the list in that order. 
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Type in the ID number, click 
“Go,” and Audition Manager 
will call up a students record for 
you. If there are no scores avail-
able, it will allow you to enter 
them. This is automatic when 
using the Chatsworth Reader. 

If you prefer to use 
the Chatsworth 
Card Reader 
(Highly recom-
mended), click here. 

Check here to have 
the Audition Manager 
print individual re-
ports for each students 
automatically. This is 
excellent feedback for 
the student. 

Allows saving 
individual reports 
for later printing. 

Prints immediately after 
each score is entered. 

After entering the raw 
scores (1-50), click-
ing this will calculate 
the final weighted 
scores and if “Print 
Each” is on, print the 
scores for the student. 

Abort entering 
scores for this 
student. 

Need to get a immediate 
printout of the data displayed 
on the screen? Click here. 
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From this drop down menu, select the port for the Chats-
worth Card Reader. 
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This floating window will give you the statis-
tics that you need to keep up with registration 
counts and the number of people who have 
actually auditioned. 

When using the Chatsworth Optical Card 
Reader , this floating window will help track 
which cards have been feed when using more 
than one judge per audition. Green indicates that 
the card for a judge has been successfully feed. 
Red indicates that card has not yet been feed. 
White indicates this judge is not required. 

The number of students registered 
The number of students that have been scored. 
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This screen will fill up as you score students. Clicking the “Group” heading will 
automatically assign students with high enough scores to the appropriate per-
forming group in the correct order. Other headings may also be clicked for sort-
ing up or down. This is the screen from which you will print the results for post-
ing. 
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Select the category to print using 
the drop down menu. 

You may choose to print or not print scores by 
checking or not checking this box. You will likely 
not want to print scores for the general postings. 

You may print results for All students, or 
you may print just the students who make 
the groups (performing organizations). 
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First, complete all director information. 

Click here to add a student. When the director is finished adding students  to the 
registration list, click save (not shown) . This creates 
a registration file on the desktop. Attach this file to an 
email and send to the chairman of the event. This 
allows for fast, accurate processing of all registration 
data. 

Remote Registration 


